
 
 

June 19, 2008 
 
 
Dear Valued Customer, 
 

RE: UTi’s “No SLI – No Load” Policy 
 
In preparation for  the upcoming Foreign Trade  Regulations as communicated in our letter 
dated June 18, 2008,  UTi is implementing a No SLI – No Load policy effective 
immediately. 
 
Under this policy, UTi will require each Shipper / U.S. Principal Parties in Interest (USPPI) to 
prepare and present UTi with a properly completed Shipper’s Letter of Instruction (SLI) with 
every export shipment that requires the filing of EEI and to do so at a time that will allow for 
an on-time AES filing.  
 
The SLI can be in the form of the UTi SLI or can be in the form of any other document 
prepared by the USPPI as long as such document clearly identifies the following data 
elements: 

 
• USPPI’s Name and address including contact name and telephone number 
• USPPI’s IRS Tax ID number (EIN) 
• Point of Origin (State Code or FTZ Number) of the cargo 
• Schedule B description of commodities 
• Domestic (D), foreign (F), or FMS (M) code 
• Schedule B Number, Quantity, Unit of Measure 
• Value per Schedule B 
• Export Control Classification Number (ECCN), when other than EAR99 
• Complete Licensing Information, when applicable 

 
Shipments with SLI’s that have missing or incomplete data elements will be subject to delay 
until such time that the information is provided in writing to UTi by the USPPI. 
 
USPPI’s with questions regarding any of the data elements are encouraged to visit the UTi 
SLI and click on  the box number  located in the upper right hand  corner of the related field 
where a complete definition and instructions can be found. If further assistance is needed 
with determining the correct data element or with obtaining a classification, please contact 
your UTi representative who will be happy to guide you in the process. 
 
USPPI’s in non-routed export transactions who are self AES filers are exempt from this policy 
but must provide UTi with the AES Internal Transaction Number prior to exportation. 
 
We are confident that with this policy and your continued support, we will be successful in 
meeting the requirements of the Mandatory AES Regulations and continue a smooth and 
uninterrupted flow of the supply chain. 
 
Sincerely, 
 
 
UTi, United States, Inc. 





YES NO


SHIPPER'S LETTER OF INSTRUCTIONS
U.S. PRINCIPAL PARTY IN INTEREST (USPPI) (complete name/address)


ZIP CODE


USPPI EIN (IRS) NO. OR ID NO. PARTIES TO TRANSACTION


Related Non-related
MODE OF TRANSPORT  OCEAN AIR


ULTIMATE CONSIGNEE
ALL CARGO SHIPPED BY AIR IS SUBJECT TO


INSPECTION FOR SECURITY PURPOSES


OCEAN SERVICE TYPE FCL LCL
INTERMEDIATE CONSIGNEE


FCL CONTAINER TYPE 20 Foot 40 Foot 40 Foot High Cube


FORWARDING AGENT AIR SERVICE TYPE CONSOLIDATION DIRECT


UTi, United States, Inc. POINT (STATE) OF ORIGIN
OR FTZ NO.


COUNTRY OF ULTIMATE DESTINATION


NOTE: 1 IF YOU HAVE SHIPPED THIS MATERIAL TO US VIA AN INLAND CARRIER - PLEASE GIVE US THE INLAND CARRIER'S NAME, SHIPPING DATE, AND 
RECEIPT OF PRO. NO (IF AVAILABLE). THIS WILL HELP US EXPEDITE YOUR SHIPMENT WITH THE INLAND CARRIER.


2 BE SURE TO SIGN THIS DOCUMENT, AUTHORIZING US TO PREPARE THE NECESSARY DOCUMENTS FOR EXPORT CONTROL AND CUSTOMS PURPOSES.


SHIPPER'S REF. NO. ROUTED EXPORT TRANSACTION ENTRY NUMBER HAZARDOUS MATERIAL
YES NO


IF THIS SHIPMENT CONTAINS HAZARDOUS MATERIAL, U.S. LAW REQUIRES THE SHIPPER
TO PREPARE A SHIPPER'S DECLARATION FOR DANGEROUS GOODS


SCHEDULE B DESCRIPTION OF COMMODITIES SHIPPING
WEIGHT


(Kgs)


VEHICLE IDENTIFICATION 
NUMBER


PRODUCT NUMBER
VEHICLE TITLE NUMBER


VALUE
USD only, omit cents,


selling price,
cost if not sold


ECCND/F
or M


SCHEDULE B NUMBER
& DESCRIPTION


QUANTITY
SCHEDULE B UNIT(S)


ODTC
Data


ITAR EXEMPTION REGISTRATION SME ELIGIBILITY PARTY FOR EXEMPTION USML CAT. 
CODE             ___________NO.______________________ NO.___________________


LICENSE NO./LICENSE EXCEPTION SYMBOL/AUTHORIZATION ITN Number (If AES self filer) FREIGHT TERMS F.O.B. CHARGES


Duly authorized officer or employee DELIVERY TERMS DOOR DELIVERY TERMS


SPECIAL INSTRUCTIONS Documents Attached UTi to
Prepare


Commercial Invoice
Certificate of Origin
Consular / Legalization
Export License
Letter of Credit / Draft
Other _________________


Signature


SHIPPER'S INSTRUCTIONS IN CASE OF INABILITY TO DELIVER
CONSIGNMENT AS CONSIGNED


Title INSURANCE REQUESTED (payable by Shipper)


Date (mm/dd/yyyy)


Telephone No.
E-Mail Address
The execution of this document acknowledges that the shipper has read the Terms and Conditions of service as outlined on the reverse side of this Shipper's Letter of Instruction and agrees to such 
Terms and Conditions. Shipper further certifies that all statements made and all information provided by the shipper in this document are true and correct.
The shipper guarantees payment of all collect charges in the event the consignee refuses payment.


PREPAID


ABANDON


COLLECT


RETURN TO SHIPPER


DELIVER TO:_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _


NO


YES - CIF Plus 10%


YES NO YES NO


YES - CIF Plus 20%              All insurance requests are subject to authorization by UTi 


Port Door DDU DDP


PREPAID COLLECT
The USPPI authorizes UTi, United States, Inc. to act on behalf of said
USPPI as its true and lawful agent for purposes of creating and filing
EEI in accordance with the laws and regulations of the United States.



http://www.go2uti.com/contact/contact_us.html
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TERMS AND CONDITIONS OF SERVICE
These terms and conditions of service constitute a legally binding contract between the “Company” and the “Customer”. In the event the Company renders services and issues a document containing
Terms and Conditions governing such services, the Terms and Conditions set forth in such other document(s) shall govern those services.
1. Definitions.


(a) “Company shall mean UTi, United States, Inc., its subsidiaries, related companies, agents and/or representatives;
(b) “Customer” shall mean the person for which the Company is rendering service, as well as its agents and/or representatives, including, but not limited to, shippers, exporters, carriers, secured


parties, warehousemen, buyers and/or sellers, shipper’s agents, insurers and underwriters, break-bulk agents, consignees, etc. It is the responsibility of the Customer to provide notice and copy(s)
of these terms and conditions of service to all such agents or representatives;


(c) “Documentation” shall mean all information received directly or indirectly from Customer, whether in paper or electronic form;
(d) “Ocean Transportation Intermediaries” (“OTI”) shall include an “ocean freight forwarder” and a “non-vessel operating carrier”;
(e) “Third parties” shall include, but not be limited to, the following: “carriers, truckmen, cartmen, lightermen, forwarders, OTIs, customs brokers, agents, warehousemen and others to which the


goods are entrusted for transportation cartage, handling and/or delivery and/or storage or otherwise”.
2. Company as agent. The Company acts as the “agent” of the Customer for the purpose of performing duties in connection with the entry and release of goods, post entry services, the securing of


export licenses, the filing of export documentation on behalf of the Customer and other dealing with Government Agencies: as to all other services, Company acts as an independent contractor.
3. Limitation of Actions.


(a) Unless subject to a specific statute or international convention, all claims against the Company for potential or actual loss, must be made in writing and received by the Company, within ninety 
(90) days of theevent giving rise to claim; the failure to give the Company timely notice shall be a complete defense to any suite or action commenced by Customer.


(b) All suites against Company must be filed and properly served on Company as follows:
(i) For claims arising out of ocean transportation, within one (1) year from the date of the loss;
(ii) For claims arising out of air transportation, within two (2) years from the date of the loss;
(iii) For claims arising out of the preparation and/or submission of an import entry(s), within seventy five (75) days from the date of liquidation of entry(s);
(iv) For any and all other claims of any other type, within two (2) years from the date of the loss or damage.


4. No Liability For The Selection or Services of Third Parties and/or Routes. Unless services are performed by persons or firms engaged pursuant to express written instructions from the Customer,
Company shall use reasonable care in its selection of third parties, or in selecting the means, route and procedure to be followed in the handling, transportation, clearance and delivery of the ship-
ment; advice by the Company that a particular person or firm has been selected to render services with respect to the goods, shall not be construed to mean that the Company warrants or represents
that such person or firm will render such services nor does company assume responsibility or liability for any action(s) and/or inaction(s) of such third parties and/or its agents, and shall not be liable
for any delay or loss of any kind, which occurs while a shipment is in the custody or control of a third party or the agent of a third party; all claims in connection with the Act of a third party shall be
brought solely against such party and/or its agents; in connection with any such claim, the Company shall reasonably cooperate with the Customer, which shall be liable for any charges or costs
incurred by the Company.


5. Quotations Not Binding. Quotations as to fees, rates of duty, freight charges, insurance premiums or other charges given by the Company to the Customer are for informational purposes only and
are subject to change without notice; no quotation shall be binding upon the Company unless the Company in writing agrees to undertake the handling or transportation of the shipment at a specific
rate or amount set forth in the  quotation and payment arrangements are agreed to between the Company and the Customer.


6. Reliance on Information Furnished.
(a) Customer acknowledges that it is required to review all documents and declarations prepared and/or filed with the Customs Service, other Government Agency and/or third parties, and will


immediately advise the Company of any errors, discrepancies, incorrect statements, or omissions on any declaration filed on Customers behalf;
(b) In preparing and submitting customs entries, export declarations, applications, documentation and/or/export data to the United States and/or a third party, the Company relies on the correctness


of all documentation, whether in written or electronic format, and all information furnished by Customer shall use reasonable care to ensure the correctness of all such information and shall indem-
nify and hold the Company harmless from any and all claims asserted and/or liability or losses suffered by reason of the Customer’s failure to disclose information or any incorrect or false state-
ment by the Customer upon which the Company reasonably relied. The Customer agrees that the Customer has an affirmative non-delegable duty to disclose any and all information required to
import, export or enter the goods.


7. Declaring Higher Value To Third Parties. Third parties to whom the goods are entrusted may limit liability for loss or damage; the Company will request excess valuation coverage only upon specif-
ic written instructions from the Customer, which must agree to pay any charges therefore; in the absence of written instructions or the refusal of the third party to agree to a higher declared value, at
Company’s discretion, the  goods may be tendered to the third party, subject to the terms of the third party’s limitations of liability and/or terms and conditions of service.


8. Insurance. Unless requested to do so in writing and confirmed to Customer in writing, Company is under no obligation to procure insurance on Customer’s behalf; in all cases, Customer shall pay all
premiums and costs in connection with procuring requested insurance.


9. Disclaimers; Limitation of Liability.
(a) Except as specifically set forth herein, Company makes no express or implied warranties in connection with its services;
(b) Subject to (c) below, Customer agrees that in connection with any and all services performed by the Company, the Company shall only be liable for its negligent acts, which are the direct and


proximate cause ofany injury to Customer, including loss or damage to Customer’s goods, and the Company shall in no event be liable for the acts of third parties;
(c) In connection with all services performed by the Company, Customer may obtain additional liability coverage, up to the actual or declared value of the shipment or transaction, by requesting such


coverage and agreeing to make payment therefore, which request must be confirmed in writing by the Company prior to rendering services for the covered transaction(s).
(d) In the absence of additional coverage under (b) above, the Company’s liability shall be limited the following:


(i) where the claim arises from activities other than those relating to customs brokerage, $50.00 per shipment or transaction(s).
(ii) where the claim arises from activities relating to “Customs business, “$50.00 per entry or the amount of brokerage fees paid to the Company for the entry, whichever is less;


(e) In no event shall Company be liable or responsible for consequential, indirect, incidental, statutory or punitive damages even if it has been put on notice of the possibility of such damages.
10. Advancing Money. All charges must be paid by Customer in advance unless the Company agrees in writing to extend credit to customer; the granting of credit to a Customer in connection with a


particulartransaction shall not be considered a waiver of this provision by the Company.
11. Indemnification/Hold Harmless. The Customer agrees to indemnify, defend, and hold the Company harmless from any claims and/or liability arising from the importation or exportation of customer’s


merchandise and/or any conduct of the Customer, which violates any Federal, State and/or other laws, and further agrees to indemnify and hold the Company harmless against any and all liability,
loss, damages, cost, claims and/or expenses, including but not limited to reasonable attorney’s fee, which the Company may hereafter incur, suffer or be required to pay by reason of such claims; in
the event that any claim, suit or proceeding is brought against the Company, it shall give notice in writing to the Customer by mail at its address on file with the Company.


12. C.O.D. or Cash Collect Shipments. Company shall use reasonable care regarding written instructions relating to “Cash/Collect” on “Deliver (C.O.D.)” shipments, bank drafts, cashier’s and/or certified
checks,  letter(s) of credit and other similar payment documents and/or instructions regarding collection of monies but shall have not liability if the bank or consignee refuses to pay for the shipment.


13. Costs of Collection. In any dispute involving monies owed to Company, the Company shall be entitled to all costs of collection, including reasonable attorney’s fees and interest at 15% per annum
or the highest rate allowed by law, whichever is less, unless a lower amount is agreed to by Company.


14. General Lien and Right To Sell Customer’s Property.
(a) Company shall have a general and continuing lien on any and all property of Customer coming into Company’s actual or constructive possession or control for monies owed to Company with


regard to the shipment on which the lien is claimed, a prior shipment(s) and/or both;
(b) Company shall provide written notice to Customer of its intent to exercise such lien, the exact amount of monies due and owing, as well as any on-going storage or other charges’ Customer shall


notify all parties of Company, guaranteeing payment of the monies owed, plus all storage charges accrued or to be accrued, Company shall have the right to sell such shipment(s) at public or
private sale or auction and any net  proceeds remaining thereafter shall be refunded to Customer.


(c) Unless, within thirty days of receiving notice of lien, Customer posts cash or letter of credit at sight, or, if the amount due is in dispute, an acceptable bond equal to 110% of the value of the total
amount due, in favor of Company, guaranteeing payment of the monies owed, plus all storage charges accrued or to be accrued, Company shall have the right to sell such shipment(s) at public
or private sale or auction and any net proceeds remaining thereafter shall be refunded to Customer.


15. No Duty To Maintain Records For Customer. Customer acknowledges that pursuant to Sections 508 and 509 of the Tariff Act, as amended, (19 USC & 1508 and 1509) it has the duty and is sole-
ly liable for maintaining all records required under the Customs and/or other Laws and Regulations of the United States; unless otherwise agreed to in writing, the Company shall only keep such
records that it is required to maintain by Statute(s) and/or Regulation(s), but not act as a “record keeper” or “record keeping agent” for Customer.


16. Obtaining Binding Rulings, Filing Protests, ect. Unless requested by Customer in writing and agreed to by Company in writing, Company shall be under no obligation to undertake any pre-or post
Customs release action, including, but not limited to, obtaining binding rulings, advising of liquidations, filing of petition(s) and/or protests, etc.


17. Preparation and Issuance of Bills of Lading. Where Company prepares and/or issues a bill of lading, Company shall be under no obligation to specify thereon the number of pieces, packages
and/or cartons, etc.; unless specifically requested to do so in writing by Customer or its agent and Customer agrees to pay for same, Company shall rely upon and use the cargo weight supplied by
Customer.


18. No Modification or Amendment Unless Written. These terms and conditions of service may only be modified, altered or amended in writing signed by both Customer and Company; any attempt
to unilaterallymodify, alter or amend same shall be null and void.


19. Compensation of Company. The compensation of the Company for its services shall be included with and is in addition to the rates and charges of all carriers and other agencies selected by the
Company to transport and deal with the goods and such compensation shall be exclusive of any brokerage, commissions, dividends, or other revenue received by the Company from carries, insur-
ers and others in connection with  the shipment. On ocean exports, upon request, the Company shall provide a detailed breakout of the components of all charges assessed and a true copy of each
pertinent document relating to these charges. In any referral for collection or action against the Customer for monies due the Company, upon recovery  by the Company, the Customer shall pay the
expenses of collection and/or litigation, including a reasonable attorney fee.


20. Severability. In the event any Paragraph(s) and/or portion(s) hereof is found to be invalid and/or unenforceable, then such event the remainder hereof shall remain in full force and effect.
21. Governing Law; Consent to Jurisdiction and Venue. These terms and conditions of service and the relationship of the parties shall be construed according to the laws of the State of New York


without giving consideration to principals of conflict of law. Customer and Company (a) irrevocably consent to the jurisdiction of the United States District Court and State courts of New York; (b) agree
that any action relating to the services performed by Company, shall only be brought in said courts; (c) consent to the exercise of in personam jurisdiction by said courts over it, and (d) further agree
that any action to enforce a judgment may be instituted in any jurisdiction.


Approved by the National Customs Brokers & Forwarders Association of America, Inc. (Revised 01/00).


_________________________________                                                                                                                                                                                                                      





		Shipper's Letter of Instruction








 
 



 
UTi, United States, Inc. 



 
 



Air Service Type 
 



Enter the desired UTi, United States, Inc. service type for Airfreight shipments 
only. 
 
• Consolidation = Standard UTi air consolidation service 
• Direct = Non consolidated direct to consignee service 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 











 
 



 
UTi, United States, Inc. 



 
 



Intermediate Consignee 
 



Enter the name and address of the party in a foreign country who makes delivery 
of the merchandise to the ultimate consignee or the party so named on the 
export license. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 











 
 



 
UTi, United States, Inc. 



 
 



 
VIN/Product Number/Vehicle Title Number 



 
For used self-propelled vehicles only. Report the following items of information 
for used self-propelled vehicles. 



 
• Report the unique Vehicle Identification Number (VIN) in the proper format;  
• Report the Product Identification Number (PIN) for those used self propelled 



vehicles for which there are no VINs; and  
• The Vehicle Title Number. 



 
Click Here for a list of Schedule B / HTS codes for used self-propelled vehicles 
that are subject to this reporting requirement. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 





http://www.cbp.gov/linkhandler/cgov/export/aes/tech_docs/aestir/june04_intro/appendices/apndx_u.ctt/apndx_u.doc








 
 



 
UTi, United States, Inc. 



 
 
 



Value (U.S. dollars) 
 



Enter the selling price or cost if not sold, including freight, insurance, and other 
charges to U.S. port of export, but excluding unconditional discounts and 
commissions (nearest whole dollar, omit cents).  The value to be reported on the 
SLI is the exporter's (U.S. principal party in interest) price or cost if not sold, to 
the foreign principal party in interest.  Report one value for each Schedule B 
number. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 











 
 



 
UTi, United States, Inc. 



 
 
 



U.S. Principal Party in Interest (USPPI) 
 
Provide the name and address of the U.S. exporter (U.S. principal party in 
interest).  The USPPI is the person in the United States that receives the primary 
benefit, monetary or otherwise, of the export transaction. Generally that person is 
the U.S. seller, manufacturer, order party, or foreign entity. The foreign entity 
must be listed as the USPPI if in the United States when the items are purchased 
or obtained for export.   



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 











 
 



 
UTi, United States, Inc. 



 
  



Shippers Instructions in Case of Inability 
 to Deliver Consignment as Consigned 



 
Select the appropriate box if UTi should abandon, return or re-direct your 
shipment in the event that it is undeliverable at destination. For re-directing 
undeliverable shipments, select the Deliver To box and provide the alternate 
address where delivery should be made. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 











 
 



 
UTi, United States, Inc. 



 
 



 
Special Instructions 



 
Enter any special instructions for UTi, United States, Inc. to follow when handling 
your shipment. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 











 
 



 
UTi, United States, Inc. 



 
 
 
 



Signature 
 



Provide the signature, title, date signed, telephone number and e-mail address of 
the exporter (U.S. principal party in interest) certifying the truth and accuracy of 
the information on the SLI. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 











 
 



 
UTi, United States, Inc. 



 
 



Shippers Reference Number 
 



Enter the unique shipper’s reference number for identification purposes.  The 
shipper’s reference number must be unique for five years.  For example, report 
an invoice number, purchase order number, internal file number or so forth.   



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 











 
 



 
UTi, United States, Inc. 



 
 
 
 



Shipping Weight 
 



Enter the gross shipping weight in kilograms only for each Schedule B number, 
including the weight of containers but excluding carrier equipment.  To determine 
kilograms use pounds (lbs) Multiplied by 0.4536 = kilograms (report whole units.) 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 











 
 



 
UTi, United States, Inc. 



 
 



 
 



Schedule B Number and Description of Commodities 
   



• Schedule B Number – Enter the ten-digit commodity number of the 
commodity being exported as provided in Schedule B - Statistical 
Classification of Domestic and Foreign Commodities Exported from the 
United States.  If necessary, the 10-digit Harmonized Tariff Schedule (HTS) 
number can be reported. 
 
Click Here to browse through the chapters of the Schedule B Book 
 
Click Here to view HTS Numbers that are not acceptable for Export 
  



• Description – Enter a sufficient commercial description of the commodity 
being exported as to permit verification of the Schedule B Commodity 
Number or the commodity description as shown on the validated export 
license.  Include marks, numbers, or other identification shown on the 
packages and the numbers and kinds of packages (boxes, barrels, baskets, 
etc.) 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 





http://www.census.gov/foreign-trade/schedules/b/#browse


http://www.cbp.gov/linkhandler/cgov/export/aes/tech_docs/aestir/june04_intro/appendices/apndx_v.ctt/apndx_v.doc








 
 



 
UTi, United States, Inc. 



 
 
 



Routed Export Transaction 
 



Check the appropriate "Yes" or "No" indicator that identifies the transaction as a 
routed export transaction.  A routed export transaction is where the foreign 
principal party in interest authorizes a U.S. forwarding or other agent to export 
the merchandise out of the United States. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 











 
 



 
UTi, United States, Inc. 



 
 
 
 



Quantity Schedule B Unit(s) 
 



Report whole unit(s) as specified in the Schedule B commodity classification 
code.  Also report the unit specified on the export license if the units differ.  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 











 
 



 
UTi, United States, Inc. 



 
 
 



Point (State) of Origin or Foreign Trade Zone (FTZ) Number: 
           



• If from a FTZ enter the FTZ number for exports leaving the FTZ, otherwise 
enter the: 



• Two-digit U.S. Postal Service abbreviation of the state in which the         
merchandise actually starts its journey to the port of export, or  



• State of the commodity of the greatest value, or 
• State of consolidation.  



       
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 











 
 



 
UTi, United States, Inc. 



 
 
 



Parties to Transaction 
 



Indicate if this is a related or non-related party transaction. A related party 
transaction is a transaction between a USPPI and a foreign consignee, (e.g., 
parent company or sister company), where there is at least 10 percent ownership 
of each by the same U.S. or foreign person or business enterprise. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 











 
 



 
UTi, United States, Inc. 



 
 
 



ODTC (Office of Defense Trade Controls) Data 
 



The following information should be included on the SLI if the shipment is under 
an export license or license exemption from the U.S. Department of State, 
Directorate of Defense Trade Controls (DDTC).  



 
• ITAR (International Traffic in Arms Regulations) Exemption Number – 



Report the appropriate ITAR exemption number that applies to the shipment if 
exporting against an ITAR exemption. The ITAR exemption number is the 
specific citation from the Code of Federal Regulations (22 CFR, parts 120-
130) that exempts the shipment from the requirements for a license or other 
written authorization from DDTC. If a license has been approved by the 
DDTC for the shipment then this field should be left blank. 
 



• Registration Number – Report the appropriate DDTC registration number. A 
DDTC registration number is assigned to the licensee by the DDTC to 
persons who are authorized to export U.S. Munitions (license or exemption).  
 



• SME (Significant Military Equipment) - Check the appropriate "Yes" or "No" 
indicator that identifies the shipment as SME. SME is a term used to 
designate articles on the USML (U.S. Munitions List) for which special export 
controls are warranted because of their capacity for substantial military utility 
or capability. 



 
• Eligibility Party Certification Indicator - Check the appropriate "Yes" or 



"No" indicator to certify that the U.S. exporter is an eligible party to participate 
in defense trade. This certification is required only when an ITAR exemption 
is declared. UTi, United States, Inc. will not be permitted to forward any 
shipment (license or exemption) when “No” is indicated in this field.  



 
• USML Category Code – Report the appropriate USML category code of the 



article being exported. The USML category code can be found on the export 
license in roman numeral form.  



 
 
 
 
 
 
 
 
 
 











 
 



 
UTi, United States, Inc. 



 
 



Ocean Service Type 
 



Enter the desired UTi, Inc service type for ocean freight shipments only. 
• FCL = Full container load 
• LCL = Less than a container load 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 











 
 



 
UTi, United States, Inc. 



 
 
 
 



Duly authorized officer or employee 
 



Provide the name of the exporter (U.S. principal party in interest) authorizing UTi, 
United States, Inc. to effect the export when UTi, United States, Inc. does not 
have a formal export power of attorney or written authorization from the shipper 
or consignee to act as the forwarding agent for export control and customs 
purposes. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 











 
 



 
UTi, United States, Inc. 



 
 



Mode of Transport 
 



Select the appropriate box for either an Air or Ocean mode of transportation. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 











 
 



 
UTi, United States, Inc. 



 
 
 
 



License No./License Exception Symbol/Authorization 
  



• Enter the license number when you are exporting under the authority of a 
Department of Commerce, Bureau of Industry and Security (BIS) license, a 
Department of State, Directorate of Defense Trade Controls (DDTC) license, 
a Department of the Treasury, Office of Foreign Assets Control (OFAC) 
license (enter either the general or specific OFAC license number), a 
Department of Justice, Drug Enforcement Agency (DEA) permit, or any other 
export license number issued by a Federal government agency.  
 



• Enter the correct License Exception symbol (e.g. LVS, GBS, CIV) when you 
are exporting under the authority of a License Exception.    



 
• Enter the "No License Required" (NLR) designator when you are exporting 



items under the NLR provisions of the EAR when the items being exported 
are subject to the EAR but not listed on the Commerce Control List (CCL) (i.e. 
items that are classified as EAR99); and when the items being exported are 
listed on the CCL but do not require a license. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 











 
 



 
UTi, United States, Inc. 



 
 



 
ITN Number 



 
If you are a participant in the Automated Export System and already filed your 
Electronic Export Information, please enter the AES Internal Transaction Number 
for use by UTi in accurately reporting the AES Filing Citation to U.S. Customs 
and Border Protection prior to exportation. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 











 
 



 
UTi, United States, Inc. 



 
 
 



Insurance Requested 
 



Check the appropriate box indicating that cargo insurance is requested. 
 



                       If requested, indicate the type of coverage:
 
                                  Minimum coverage = CIF plus 10%
                                   Maximum coverage = CIF plus 20%
                        
                               CIF = Cargo value, Insurance amount and Freight costs
                              
                               All insurance requests are subject to authorization by UTi 











 
 



 
UTi, United States, Inc. 



 
 



Hazardous Material 
 



Check the appropriate "Yes" or "No" indicator that reflects the nature of your 
goods. If your shipment contains hazardous material, U.S. law requires that you 
prepare a Shipper’s Declaration for Dangerous Goods. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 











 
 



 
UTi, United States, Inc. 



 
 
 



Freight Terms 
 



Select the box that indicates the appropriate terms for the freight charges. When 
selecting prepaid, all freight charges will be billed to the shipper. Selecting collect 
will direct all freight charges to the consignee. Freight charges will default to 
prepaid in the event that this section is left blank. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 











 
 



 
UTi, United States, Inc. 



 
 
 



F.O.B. Charges 
 



Select the box that indicates the appropriate terms for the F.O.B. charges. When 
selecting prepaid, all F.O.B. charges will be billed to the shipper. Selecting collect 
will direct all F.O.B. charges to the consignee. F.O.B. charges will default to 
prepaid in the event that this section is left blank. 
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Entry Number 
 



Enter the Import Entry Number when the export transaction is needed as proof of 
export for import transactions, such as In-Bond, Temporary Import Bond or 
Drawback's and so forth.  Also, an Entry Number is required for merchandise that 
is entered as an import (CF 7501 or Automated Broker Interface (ABI) entries) 
and is then being exported out of the United States. 
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USPPI Employer Identification Number (EIN) or ID Number 
 
Provide the USPPI's Internal Revenue Service Employer Identification Number 
(EIN) or Social Security Number (SSN) if no EIN has been assigned.  Report the 
9-digit numerical code as reported on your latest Employer's Quarterly Federal 
Tax Return, Treasury Form 941. The EIN is usually available from your 
accounting or payroll department.  If an EIN or SSN is not available a border 
crossing number, passport number, or a Customs identification number must be 
reported.   
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Export Control Classification Number (ECCN) 
 



Enter the correct Export Control Classification Number (ECCN) for all exports 
authorized under a License or License Exception, and items being exported 
under the "No License Required" (NLR) provisions of the Export Administration 
Regulations (EAR) that are listed on the Commerce Control List (CCL). 
 
Click Here to access the full EAR and CCL 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 





http://www.access.gpo.gov/bis/ear/ear_data.html#ccl
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Door Delivery Terms 
 



If a door delivery was indicated in the preceding box, please select the box that 
indicates the appropriate INCO terms. By indicating DDP, UTi will arrange for the 
Customs Clearance at destination and will bill the Customs Clearance fees, 
duties and taxes to the Shipper.  
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Documents 
 



Please indicate any required shipping documents that you are preparing and 
enclosing or any required documents that you wish UTi to prepare on your 
behalf.  
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D/F or M 
 



• D (Domestic exports) – merchandise that is grown, produced, or 
manufactured in the United States (including imported merchandise which 
has been enhanced in value or changed from the form in which imported by 
further manufacture or processing in the United States).                                                 



• F (Foreign exports) – merchandise that has entered the United States and is 
being re-exported in the same condition as when imported. 



• M (Foreign Military Sales) – exports of merchandise that are sold under the 
foreign military sales program.   



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 











 
 



 
UTi, United States, Inc. 



 
 
 



Delivery Terms 
 



Select the box that indicates the appropriate delivery terms. By indicating a door 
delivery, UTi will arrange for the complete delivery of the shipment to the ultimate 
consignee.  
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Country of Ultimate Destination 
 



Enter the country in which the merchandise is to be consumed, further 
processed, or manufactured; the final country of destination as known to the 
exporter at the time of shipment; or the country of ultimate destination as shown 
on the export license.  Two-digit (alpha character) International Standards 
Organization (ISO) codes may also be used. 
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FCL Container Type 
 



Select the appropriate type of ocean container. For containers other than those 
listed, please describe the type of container in the special instructions field. 
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Ultimate Consignee 
 



Enter the name and address of the foreign party actually receiving the 
merchandise for the designated end-use or the party so designated on the export 
license.  For overland shipments to Mexico, also include the Mexican state in the 
address. 
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June 18, 2008 
 
 
Dear Valued Customer, 
 


RE: U.S. Census Bureau’s Foreign Trade Regulations 
 
In follow up to our letter dated March 19, 2008; 
 
The U.S. Census Bureau has published the new Foreign Trade Regulations (FTR) in the federal 
register on June 2, 2008.  The FTR will replace the existing Foreign Trade Statistics Regulations 
(15 CFR Part 30) effective July 2, 2008 with full implementation and enforcement scheduled for 
September 30, 2008. 
 
The FTR will bring significant changes to the filing requirements of U.S. export information 
through the Automated Export System (AES) which will impact all parties involved in the 
exportation of goods from the U.S. 
 
Please click here for UTi’s summary of important changes and clarifications that are described 
in the new regulations. 
 
All UTi clients are encouraged to visit: http://www.census.gov/foreign-trade/www/ to review the 
new regulations, related FAQ’s and other important information published by the agency. 
 
UTi clients who are domiciled outside the U.S. and routing export shipments from the U.S. are 
strongly encouraged to begin notifying your U.S. vendors and suppliers of the new regulations 
to ensure that they are aware of and are meeting their FTR responsibilities.  
 
Please be assured that UTi is committed to meeting all requirements of the FTR and we will 
continue to prepare our operations to be fully aligned with the new regulations before the 
implementation date. As a long standing AES participant, UTi is presently filing export 
information electronically through AES and we have already begun implementing programming 
and procedural changes to accommodate many of the new requirements. 
 
While we move forward with achieving our goal of full FTR compliance, we must emphasize that 
we will only be successful in this endeavor if all parties are meeting their obligations and 
responsibilities as described and clarified by the FTR and detailed in item 5 of the UTi summary 
of changes and clarifications. Only with the mutual commitment from all parties will we be 
successful. 
 
If you have any questions regarding the new regulations or concerns with how your U.S. export 
operations may be impacted, please contact your local UTi representative. 
 
UTi is looking forward to working with you to meet the challenges posed by these new 
regulations and to continue a smooth and uninterrupted flow of the supply chain. 
 
Sincerely, 
 
 
UTi, United States, Inc. 
 



http://www.census.gov/foreign-trade/www/
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Important FTR changes and clarifications 


 
1. The filing of all Shippers Export Declarations through the Automated Export System (AES) 


will be mandatory. The paper SED (U.S. form 7525-V) will become obsolete. 
 


2. The word “Statistics” was removed from the title of the regulations to reflect that these laws 
are not only used for the compiling of trade statistics but also have other export control uses 
that play a vital role in U.S. National Security and Foreign Policy interests. 


 
3. The FTR includes substantially increased penalties for violations (FTR 30.71).  
 


• Violations have been clarified and defined as the failure by any party to meet any of the 
requirements of the FTR for each shipment.  


 
• Penalties can be assessed to Shippers (USPPI’s), U.S. Forwarding Agents and Carriers.  


 
• Of most significance are monetary penalties for late filings of $1,100 per day late with a 


maximum of $10,000 per filing, $10,000 for other violations such as filing false 
information and criminal penalties for “knowingly” violating any requirements of the FTR. 
 


• An increased number of inspections on export cargo may result from these new penalty 
provisions. 


 
4. The term SED or Shippers Export Declaration will be replaced by EEI or Electronic Export 


Information. 
 


5. The responsibilities of parties in an export transaction have been clarified as detailed below 
(FTR 30.3). 


 
Routed Export Transactions, where clients domiciled outside the U.S. select UTi as their 
U.S. forwarding agent: 
 
• Clients at destination (FPPI’s) must provide UTi with a one-time written authorization to 


file EEI on their behalf. UTi will continue to request and obtain EEI authorization using 
the UTi FPPI Written Authorization Form. 
  


• U.S. Shippers (USPPI’s) must provide UTi with all required data elements that are 
necessary for accurate EEI filings. UTi will continue to collect the EEI data elements 
from Shippers in accordance with the UTi No SLI / No Load policy 
 


• Shippers who are AES participants cannot file EEI unless they obtain separate Written 
Authorization from the client at destination. 
 


Standard (non-routed) Export Transactions, where clients located within the U.S. select 
UTi as their U.S. forwarding agent: 
 
• U.S. Shippers (USPPI’s) must provide UTi with authorization to file EEI on their behalf. 


UTi will continue to request and obtain authorization to file EEI using the UTi USPPI 
Export POA. 
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• U.S. Shippers (USPPI’s) must provide UTi with required data elements that are 


necessary for accurate EEI filings. UTi will continue to collect the EEI data elements 
from Shippers in accordance with the UTi No SLI / No Load policy. 
 


• Shippers who are AES participants may continue to file EEI and provide UTi with only 
the AES Internal Transaction Number (ITN) in lieu of providing UTi with authorization or 
the EEI data elements. 
 


6. The FTR contains new EEI filing deadlines as detailed below (FTR 30.4). 
 
EEI must be filed and filing citations or EEI exemption legends presented to: 
 
• Ocean Carriers no later than 24 hours prior to loading cargo on the vessel. 


 
• Air Carriers no later than 2 hours prior to departure of the aircraft.  


 
• Rail Carriers no later than 2 hours prior to a rail arriving at the border to go foreign. 


 
• Truck Carriers no later than 1 hour prior to a truck arriving at the border to go foreign.  


 
7. New miscellaneous EEI filing exemptions have been added for shipments exporting under a 


Carnet and the re-export of goods that entered the U.S. under a Temporary Import Bond 
such as exhibition goods (FTR 30.37). 
 


8. The FTR contains Voluntary Self Disclosure procedures for the purpose of mitigating 
penalties (FTR 30.74).  
 


9. The filing options will only be referred to as “pre departure” and “post departure”. There will 
be no more reference to Option 2 or Option 4 filing (FTR 30.4). 
 


10. The August 2003 moratorium on Post Departure filer applications remains in place until 
further notice. While the Census Bureau is not accepting new post departure filing 
applications, all Shippers who are currently approved may continue to file EEI using the post 
departure option. 


 
11. The party filing AES is responsible for accuracy of all filings and must transmit EEI changes 


or corrections as soon as known (FTR 30.3). 
 


12. EEI will need to be cancelled for any goods not exported or goods that did not clear customs 
at destination and returned to the U.S. (FTR 30.27).  


 
13. The statement “product replaced under warranty, value for EEI purposes” will need to 


appear on documentation when exporting goods under warranty at no charge (FTR 30.29). 
 


14. In concurrence with the implementation of the FTR, U.S. Customs and Border Protection will 
begin enforcement of its requirements described in 19 CFR 192.14 and the Trade Act of 
2002 for the mandatory, pre-departure electronic filing of export information through AES. 


 










 
 



March 19, 2008 
 
 
Dear Valued Customer, 
 



RE: U.S. Census Bureau’s Foreign Trade Regulations 
 
On February 17, 2005, the U.S. Census Bureau published a proposed rule titled “Foreign 
Trade Regulations” (FTR) or what has been more commonly referred to as the “Mandatory 
AES Regulations”. When finalized, these new regulations will replace the existing Foreign 
Trade Statistics Regulations under 15 CFR Part 30 and will entail various and significant 
changes to the Shipper’s Export Declaration filing requirements.  
 
It has recently come to our attention that the publication of the succeeding “final rule” will be 
published by the agency very soon and that the new filing requirements are expected to be 
fully implemented in 90 days after publication in the Federal Register. 
 
At this time, we would like to describe the following anticipated changes that will have the 
most impact on the exporting community: 
 



 The filing of all Shippers Export Declarations through the Automated Export System 
(AES) will become mandatory. The paper SED (U.S. form 7525-V) will become obsolete. 



 
 The FTR will include substantially increased penalties.  



 
• Penalties for violations can be assessed by CBP to Shippers (USPPI’s), 



Forwarders and Carriers. Of most significance will be the monetary penalties for 
late filings of $1,000 per day late with a maximum of $10,000 per AES record and 
monetary penalties of up to $10,000 for filing false information along with criminal 
penalties for “knowingly” filing false information. 



 
• An increased number of CBP inspections on export cargo may result from these 



new penalty provisions.  
 



 New transmission time frames for pre departure filing. To be considered on time,  AES 
data will need to be transmitted no later than 24 hours prior to vessel sailing, 4 hours 
prior to departure of the aircraft (less for nearby countries), 2 hours prior to a rail going 
foreign and 1 hour prior to a truck crossing the border.  



 
 The term SED or Shippers Export Declaration will be discontinued and replaced by EEI 



or Electronic Export Information. 
 



 The filing options will only be referred to as “pre departure” and “post departure”. There 
will be no more reference to Option 2 or Option 4 filing.  



 
Please be assured that UTi is firmly committed to be in full compliance with these new 
regulations. As you may be aware, UTi is an AES self programmer and we are fully equipped 
to meet the mandatory AES filing requirement.  
 





http://www.census.gov/foreign-trade/regulations/fedregnotices/fedreg-02172005.pdf








 
 



It will continue to be our goal to file only the most accurate data and to do so on-time every 
time although, we recognize that we will only be successful in this endeavor if we have the 
full support and mutual commitment from our exporting Customers. 
 
To help ensure our success, UTi will be proactively implementing new policies and 
procedures to ensure that our export operations are fully aligned with the new regulations 
prior to implementation. Some of the policies may affect the method by which UTi is 
collecting your export shipment information. These will be conveyed to you in future 
communications.    
 
If you have any questions or concerns regarding the new regulations and how they may 
impact your operations, please contact your local UTi representative. 
 
UTi is looking forward to working with you to meet the challenges posed by these new 
regulations and to continue a smooth and uninterrupted flow of the supply chain. 
 
 
Sincerely, 
 
 
UTi, United States, Inc. 








